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Setting up your Portal Access and Providing 

your risk information. 

1. You will receive an email when your renewal is due inviting you to create your new account. 

Click "Access Your Portal". This will open up a webpage. 
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2. Your email address will be pre-filled. You will need to enter a new password to set-up your 

account. 

 

3. A box will appear confirming what you need to include to meet the password requirements. 
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4. Enter your First and Last name and click "Continue". 

 

5. You will then be taken to a page where your renewal will appear. Click "Enter Risk Information". 

 

6. Answer all questions and click "Continue" until you reach the declaration page. 
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